
The Depository Trust Company 
Proxy Department 
 

Proxy Solicitation Services 

Proxy Solicitation Services are available to Issuers whose securities are eligible for 
deposit. These services provide Issuers with the information needed to contact 
shareholders on corporate-related events such as annual meetings. DTC files an Omnibus 
Proxy with the Issuer as soon as possible after the record date for the meeting. The 
Omnibus Proxy assigns Cede & Co.'s voting rights to those Participants having the 
security credited to their DTC accounts at the close of business on the record date. The 
Omnibus Proxy is accompanied by a listing of Participants’ positions on the record date 
and is provided to the Issuer without charge. 

Proxy Web Services 

DTC-authorized Issuers and Agents can use the Internet to request security position 
listings, notify DTC of Issuer meeting information and submit Issuer proxy address 
updates. To request Proxy Web Services access contact Proxy@dtc.org for an account. 

Security Position Listing Service 

DTC provides several reporting services for Issuers and/or their agents. Each report lists 
contact information for any Participant having a DTC position in the security credited to 
their account on the close of business of the record date or within a specified time frame. 
Additional information includes proxy department addresses, individual addresses, 
individual contacts and telephone numbers. 

Issuers may submit a letter on company letterhead to DTC authorizing a third party 
(e.g., Transfer Agent) to receive any of the following reports on their behalf. 

 
 

http://www.dtc.org


DTC Subscriptions 

Subscription/ 
Request 

Report Description Charges Issuer 
Authorization 
Letters 

Weekly Report Daily closing 
positions for each 
Participant having 
the security credited 
to its DTC account 
during the week. 
Nets the weekly 
percentage and 
shares changed. 

$1,850.00 per 
year, minimum 
1-year 
subscription. 

Sample Letter 

Monthly Report Participants having 
the security credited 
to its DTC account 
on the last business 
day of the month. 

$375.00 per 
year for the first 
security issue 
and $170 per 
year for each 
additional issue. 

Sample Letter 

Quarterly Dividend 
Record Date Report 

Reports closing 
positions for each 
Participant having 
the security credited 
to its DTC account 
on a dividend record 
date. 

$125.00 per 
year. 

Sample Letter 

Special Requests Listing of each 
Participant's closing 
position at DTC on 
the requested date. 

 

$75.00 per 
report, per date 
request. 

Sample Letter 

 
 
Subscription to any series is available upon receipt of a written request, on the issuer’s 
letterhead, signed by an officer of the issuer. 
 
 Additional information may be obtained by contacting the DTC Proxy Unit: 
 
  BY TELEPHONE     BY FAX 
(212) 855-5203  (212) 855-5185   (212) 855-5181 
(212) 855-5204  (212) 855-5187   (212) 855-5182 
(212) 855-5205  (212) 855-5189   (212) 855-5183 
(212) 855-5184  (212) 855-5190    



Issuer request for a Subscription(Monthly/Weekly)  

Issuer Letterhead 

Date:        ,      

The Depository Trust Company 
Proxy Department 
55 Water Street-50th Floor 
New York, New York 10041 
Attn: Supervisor 

     Re: (insert description of issue with CUSIP number) 

  Gentlemen: 

  Please let this letter serve as official authorization to begin a (insert type of 
subscription: weekly monthly or dividend) Security Position Listing subscription for 
(insert description of issue with CUSIP number). 

  I understand that this subscription will last for a minimum of one year at a cost of 
(insert $1,850 for weekly, $375 for monthly or $125 for dividend) per year. 

The subscription should be sent to:                                               
                                              
                                              
                                              

 The invoice should be sent to:                                               
                                              
                                              
                                              

If you should have any questions, contact                       at (xxx) xxx-xxxx or E-
mail________ 

   

   

Sincerely, 

   

 (Signed by an officer of the company) 

    
*In Order to receive membership access on the internet, please provide an 
 E-mail address:_____________  

If you wish the listings to be faxed there will be an additional charge of $15.00 per listing.  



Issuer request for a Security Position Listing  

Issuer Letterhead 

Date:        ,      

The Depository Trust Company 
Proxy Department 
55 Water Street-50th Floor 
New York, New York 10041 
Attn: Supervisor 

  Re: (insert description of issue with CUSIP number) 

  Gentlemen:  

  Please let this letter serve as our official request for a Security Position Listing as of 
the close of business mm/dd/yy (or if you want the most recent, just request a current 
listing) for (insert description of issue with CUSIP number). 

  I understand that this listing will cost $75.00. 

  The listing should be sent to:                                               
                                              
                                              
                                              
                                              

      
The invoice should be sent to:                                               

                                              
                                              
                                              

            

If you should have any questions, contact                      at (xxx) xxx-xxxx or E-
mail________ 

   

Sincerely, 

    

(Signed by an officer of the company) 

If you wish the listings to be faxed there will be an additional charge of $15.00 per listing.   
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